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HHCTPYKIUA
00 ocylIecTBJIEHUH KOHTPOJISI BHINOJTHEHUsI TPeOOBAHMI 110 3allMTE MEePCOHAIBHBIX JaHHBIX
B MYHUIIMNIAJIHLHOM 00111€00pa30BaTeIbHOM OIO’KETHOM YUpeskIeHuu aerckuii caa Ne 81 r.
Coun

1. OO01ue noJI0KEeHUs

Hacrosmas uHCTpyKIusi paspaboTaHa B COOTBETCTBHHU C TOJIOKEHUsIMU DeneparbHOTO
3akoHa oT 27 urona 2006 roga Ne 152-®3 "O mepcoHambHBIX JaHHBIX" W TpeOOBAaHUSMHU TIO
COOMIO/IEHNI0  Mep,  HamnpaBJICHHBIX Ha  oOeclieueHHWe  BBIMIOJHEHHUS  OOS3aHHOCTEH,
NpeyCMOTPEHHbIX DenepaibHbIM 3aKOHOM "O TepCOHANIbHBIX JaHHBIX' W MPUHITHIMU B
COOTBETCTBMM C HHUM HOPMAaTHUBHBIMU TIIPAaBOBBIMH aKTaMH, OIEPATOpPaMH, SIBIISIONIUMUCS
rOCYJapCTBEHHBIMH WJIM MYHUIMMAIBHBIMA OPraHaMH, YTBEP)KIEHHBIX ITOCTaHOBJICHHEM
[IpaButensctBa Poccuiickoii ®enepannu ot 21 mapra 2012 roga Ne 211, u onpezaensier nopsaok
OpraHU3aIMi ¥ OCYIIECTBICHUS] KOHTPOJIS BBIMIOJHEHUS COOTBETCTBHUS 0OpaOOTKH MEPCOHAIBHBIX
JAHHBIX ~ TpeOOBaHUSAM K  3alllATe  IEPCOHAIBHBIX  JIAHHBIX B MYHHUIIUMIIAJBHOM
0011e00pa3oBaTeIbHOM OOPKETHOM yupekaeHuu aerckom cany Ne 81 r. Coum (nmanee — neTCKHiA
can).

Wucrpykuus o6s3aTenbHa 715 UCIOJIHEHHs] BCEMH JIOJDKHOCTHBIMHE JIMLIAMU JIETCKOTO Caja,
OCYILIECTBISIOUIUMU KOHTPOJIb COCTOSTHUS 3aIIUTHI TIEPCOHABHBIX JAHHBIX.

KoHTpOIh BBIMOJHEHUS COOTBETCTBUS 00paOOTKH MEPCOHAIBHBIX JAHHBIX TPEOOBAHUIM K
3aIUTE MEePCOHANBHBIX JaHHBIX B IETCKOM Caay OCYIIECTBIISAETCS C LENbIO OMPEIeIICHUs HATUUHS
HECOOTBETCTBUH MEXIy TpeOyeMbIM YypPOBHEM 3alllUThl TEPCOHATBHBIX JAHHBIX M  €ro
(haKTHYECKUM COCTOSIHUEM, TPABUIBHOCTH 0OpaOOTKH MEPCOHAIBHBIX JAaHHBIX OTBETCTBCHHBIMH
JTUIAMHU B CTPYKTYPHBIX TOJpa3feNeHus X, a TakkKe BBIpadOTaTh MEpbl MO UX YCTPAHEHUIO U
HEJONYIIEHUIO B JAJIbHEUILIEM.

KoHTponbs ocyiecTBisieT OTBETCTBEHHBIM 3a OpraHU3alni0 00pabOTKHU IMepPCOHATbHBIX
JAHHBIX B JIETCKOM Cay.

KouTtpons mpoBoautcs B (popMe TMIaHOBBIX W BHEIJIAHOBBIX MPOBEPOK. BHemaHoBbIe
MIPOBEPKU MOTYT OBITh KOHTPOJIBHBIMU U 110 YaCTHBIM BOTIPOCAM.

KoHTponbHBIE TPOBEPKH MPOBOJSATCS JUISI YCTAHOBJICHHS TIOJHOTHI  BBIMOJTHEHUS
pEKOMEHIAlN TUTAHOBBIX TPOBEPOK.

[IpoBepku MO 4YacCTHBIM BOIMPOCAM OXBATHIBAIOT OT/ENbHBIE HAMPABICHHS IO 3allUTe
MEePCOHANBHBIX JAHHBIX W MOTYT TPOBOAMTHCA B CIIydasX, KOTJa CTall HW3BECTHHI (DAKTHI
HECaHKIMOHUPOBAHHOTO JOCTyIa, YTEYKU JHUOO YTpaThl MEPCOHATBHBIX JaHHBIX CYOBEKTOB



JETCKOTO Cajia UM HapyleHus TpeOoBaHMiA 0 00pabOTKE U 3alUTe NEPCOHATBHBIX JAHHBIX.

[IpoBepkH OCYLIECTBISIOTCS OTBETCTBEHHBIM 33 OPraHMU3alni0 00pabOTKH MEepCOHATBHBIX
JAHHBIX B JIETCKOM caJly TM00 KOMHUCCHEH, 00pa3yeMoli 3aBeIyIOIICH.

Cpoku 1poBeJIeHUS KOHTPOJIbHBIX IPOBEPOK JOBOJAATCS PYKOBOJIUTENSM IPOBEPSIEMbBIX
CTPYKTYPHBIX IOJpa3/ACICHUIN HE MT03JHEe, YeM 3a 24 yaca 10 Hayajla IPOBEPKHU.

[IpoBepkH MO YaCTHBIM BOMPOCAM MOTYT MPOBOJIUTHCS 0€3 yBEIOMIICHHS PYKOBOAWUTEIICH
IIPOBEPSAEMBIX IOJIpa3AeICHUI (OTAEIIOB).

[leppoguyHOCTE M CPOKM MNPOBEACHUS IUIAHOBBIX IPOBEPOK  JETCKOIO  caaa
YCTaHABJIMBAIOTCA IJIaHOM, yTBepxkaaeMbiM HauanbHukom ynpasieHus. Cpoku HpoOBEACHUS
IJJAHOBBIX IIPOBEPOK JOBOJATCA PYKOBOJAUTEISAM IIPOBEPSEMBIX CTPYKTYPHBIX IOJPA3IACICHUN
(otnmenoB) He mo3aHee, 4yem 3a 10 cyTok 10 Havasia MPOBEPKH.

2. [MopsiIoK MOATOTOBKY K TIPOBEPKE

[IpoBepka NpPOBOAWTCS HA OCHOBAaHMHM paclOpsDKEHUs 3aBeAyrolleld JeTCKOro caja.
OTBeTCTBEHHBI 3a OpraHu3aluio o0O0pabOTKM MEpPCOHATbHBIX JAHHBIX B JETCKOM caay
MOATOTABIMBAET TMPEMJIOKEHUS IO cocTaBy Komuccud. [Ipoekr mpukaza o MpoBepke
MOATOTABIMBAET OTBETCTBEHHBIN 3a OpraHU3alui0 00pabOTKU MEPCOHANbHBIX JIaHHBIX B JIETCKOM
cany.

[Ipoepsromue auma o0A3aHbI MOJYYUTh Y PYKOBOIMUTENEH MPOBEPSEMBIX CTPYKTYPHBIX
noapaszaesieHnii nHhopMaruo 00 YCIOBUAX 00paOOTKH MEPCOHATBHBIX JTaHHBIX, HEOOXOIUMYIO
JUIS TOCTHXKEHUS 1enel nposepku. [lepen Hauamom MpoBEpKU OHU JOJDKHBI M3YYUTh MaTepuaibl
MPEbIAYIINX MPOBEPOK JAHHOTO CTPYKTYPHOTO MOJpa3/IeieHHUs.

3. [lopsinox mpoBeeHMs TPOBEPKU

[To mpuObITHIO B CTPYKTYpHOE HOJpa3AeicHue Uil MPOBEACHUs MPOBEPKHU IMpeaceaaTesb
KOMUCCUU TPHUOBIBAET K PYKOBOJUTEIIO IPOBEPSAEMOr0 CTPYKTYPHOIO  TOJpa3AeieHUs
VYnpanieHus, IpeJCTaBISAETCS €My U IPEICTABISAET APYTrUX NPUOBIBIINX HA TPOBEPKY JIMII.

PykoBoauTens mpoBepseMOro  CTPYKTYPHOTO  ToOapa3zjieieHuss o0s3aH  OKa3bIBaTh
COJICHCTBME KOMHUCCHUU TI0 TIPOBEPKE U B cydae HEOOXOIUMOCTHU OIpeneisieT JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a COIPOBOXK/ICHNE ITPOBEPKHU.

Ha nepuoa mpoBeneHHSI KOHTPOJIBHBIX MEPONPUATUH 00pabOTKY MEPCOHAIBHBIX JaHHBIX
HEOOXOMMO 1O BO3MOXKHOCTH TMpeKpamarh. J[omyck MNpoBepAOmUX ULl K KOHKPETHBIM
MH(OPMALIMOHHBIM pecypcaM, 3allUIIaeMbIM CBEICHUSM M TEXHHUUYECKUM CpEACTBaM JIOJDKEH
UCKJTI0YaTh O3HAKOMJICHHE MPOBEPSIONINX JTUI] C KOHKPETHBIMU NIEPCOHAIBHBIMH JTAHHBIMU.

OO0t MOpsAIOK MPOBEICHUS TPOBEPKU BKIIIOYAET CIEAYIOIIEE:

1) monydeHue IOKYMEHTOB O pacmpenelieHnu oOs3aHHOCTed Mo oOpaboTke W 3alure
MEePCOHAIBHBIX JAHHBIX, BBISIBJICHHE OTBETCTBEHHBIX 3a 00pabOTKYy M 3alllUTy NEPCOHAIBHBIX
JAHHBIX W YyCTaHOBJIeHHWE aKTa O3HAKOMIICHHS PaOOTHHKOB MPOBEPSIEMOTO CTPYKTYPHOTO
MOAPA3/IEIIEHUsI CO CBOEH OTBETCTBEHHOCTHIO;

2) moyiydeHUe MPHU COJICHCTBUU PAaOOTHUKOB MPOBEPSIEMOTO CTPYKTYPHOTO MOpa3AeICHH
JOKYMEHTOB, Kacarmuxcss 00pabOTKU M 3alUThl IEPCOHANBHBIX JaHHBIX B JAHHOM CTPYKTYPHOM
MOPA3ACIICHNH;

3) aHaNM3 MOTY4YEHHOU JOKYMEHTAIINU;

4) HemoCpeACTBEHHAs MPOBEPKA BBHIMOJHEHUS YCTAHOBJIEHHOTO MOPsaAKa 0OpabOTKU M
3alUTHl MEPCOHANBHBIX NAaHHBIX U TpeOoBaHMI 3akoHOMaTenbcTBa Poccuiickoit denepanuu B
00JacTH 3aIUThl TEPCOHANBHBIX JAHHBIX.

[Ipu 5TOM COTNacOBBIBAIOTCS KOHKPETHBIE BOMPOCHI MO 00BEMY, COJNIEp:KaHUIO, CPOKAM
MPOBEACHUS TPOBEPKHU, a TAKKE KAKUX JIOJDKHOCTHBIX JIMI CTPYKTYPHOTO MOApPa3AeiICHUs
HE00X0IMMO MPUBJIEYD K MMPOBEPKE U KaKhe OOBEKTHI CIETyeT OCETUTh.

B xoxme ocymiecTBieHHs KOHTPOJS BBINOTHEHHs] TpeOOBaHUU MO OOpabOTKE M 3alluTe



NEPCOHANBHBIX JaHHBIX B IPOBEPSEMOM CTPYKTYpPHOM TOApa3AeiICHUU JETCKOTO —caja
paccMaTpUBAIOTCS, B YACTHOCTH, CJIEIYIOILINE MOKa3aTeIH:

1) B yactu o0l opraHu3amnuy padoT Mo 00pabOTKe MEPCOHATBHBIX JaHHBIX:

a) COOTBETCTBUE MH(pOpPMAINK, YKa3aHHOW B yBEJOMIICHHH 00 00pabOTKe MepCOHAIBHBIX
JAHHBIX JIETCKOTO Ca/1a, PEAIbHOMY TTOJI0KEHUIO JIEIT;

0) cooTBeTcTBUE 0OpabaThIBaeMoll U cobupaeMoil nHpopmaru (TIepcoOHaTbHBIX JAHHBIX),
UX TIOJIHOTA, B COOTBETCTBHHM C HOPMATHBHBIMU NPAaBOBBIMH aKTaMU W JIOKAIBHBIMU aKTaMH,
MPUHATBIMU B JIETCKOM Cajy;

B) HAJIMYME HOPMATHUBHBIX JOKYMEHTOB TI0 3aIIUTE MIEPCOHATBHBIX JaHHBIX;

I') 3HaHUE HOPMATUBHBIX JIOKYMEHTOB paOOTHHKAMHU, UMEIOIIUMH JOCTYII K MEPCOHATBHBIM
JTAHHBIM;

1) IOJTHOTA W TPABWJIBHOCTh BBHITIOJIHEHUS TpeOOBaHUII HOPMATHUBHBIX JOKYMEHTOB
JIETCKOTO caja pabOTHUKaMH, MMEIOIIMMH JIOCTYII K IIEPCOHATLHBIM JIAHHBIM;

€) HaIM4Yhe JIOKYMEHTOB, ONPEACISIOMNX COCTaB pabOTHUKOB, OTBETCTBEHHBIX 3a
OpraHU3aIUIoO 3aIIUTHI IEPCOHATBHBIX TAHHBIX B IMOPA3CICHUH, COOTBETCTBUE ITUX TOKYMEHTOB
peaTbHOMY MITATHOMY COCTaBYy MOJPA3JENICHUs, a TaKKe MOATBEp)KICHHE (haKkTa O3HAKOMIICHHS
OTBETCTBEHHBIX PAOOTHHUKOB C JIAHHBIMHU JIOKYMEHTAMU;

) YDOBEHb TIOATOTOBKA paOOTHWKOB, OTBETCTBEHHBIX 3a OPraHU3AIMIO 3aIlUTHI
MEPCOHAIBHBIX JAHHBIX B TOAPa3ACICHNN;

3) HAJIMYUE COTJacuii Ha 00pabOTKYy MEPCOHATBHBIX MAHHBIX CYOBEKTOB IMEPCOHATBHBIX
naHHbIX. COOTBEeTCTBHE 00bEMA MEPCOHATIBHBIX JAaHHBIX U CPOKOB 00OpabOTKHU LeiasiM oOpaboTKu
MIEPCOHATBHBIX JaHHBIX.

2) B 4aCTH 3aIllUThI MEPCOHATBHBIX JTAHHBIX B HHOOPMAIIMOHHBIX CHCTEMaX MEePCOHATBHBIX
naHHbIX (Hanee - UCI1IH):

a) COOTBETCTBHE cpeAcTB BhrunciuTenbHor Texuuku VCIIIH mokazaTensM, yKka3aHHBIM B
noxkyMeHTanuu Ha UCITIH;

0) CTPYKTypa U COCTaB JIOKAJbHBIX BBIUMCIUTEIBHBIX CETEH, OpraHu3alus pa3rpaHUueHuUs
JIOCTYTIa TI0JIb30BaTeNe K CeTeBbIM MH(POPMAIIMOHHBIM pecypcaM, MOPSA0K 3aLIUThl OXPaHsSIEMbIX
CBeJIeHUH Tpu niepenaye (0OMeHe) MePCOHATBHBIX TaHHBIX B CETH MEpPeIavn TaHHbIX;

B) cOONIOZICHUE YCTAHOBJICHHOIO TMOPSAIKA MCIOJIB30BaHUS CPEICTB BBIUMCIUTEIHLHOU
texauku UCIIx;

r) Hanuuue U 3()PEeKTUBHOCTh MPUMEHEHHUS! CPEICTB M METOJOB 3alIUThl MEPCOHATbHBIX
JTaHHBIX, 00pabaThIBaEMBIX Ha CPEACTBAX BBIYUCIUTEIHHON TEXHUKH;

1) coboieHre TpeOOBaHUM, MPEIbSIBISIEMbIX K APOJISIM Ha HH()OPMALIMOHHBIE PECYPCHI;

e) cobuoienue TpeboBaHU U MPAaBUJI AaHTUBHPYCHOM 3aIUTHI CPEACTB BBIYUCIUTENIHLHOM
TEXHUKH;

) KOHTPOJIb JKypHAJIOB y4€Ta HOCHTENEH MepcoHaNbHbIX HaHHBIX. CBepka OCHOBHOIO
XKypHaJa ¢ IyonupyromumM (eciu TpedyeTcs BeAeHHEe TyOIUpYONIero yuéta HOCUTENe);

3) TECTUPOBAHUE pealu3aluu MpaBuwil (GUIBTPALIMA MEXKCETEBOT0 JKpaHa, Ipolecca
peructpanuu, mporecca  HACHTUDUKAIMM U ayTeHTH(HUKAMU  3alpocoB,  Ipoliecca
UICHTUPUKAIIMM M ayTeHTU(UKAIMM aJIMUHHCTpATOpa MEKCETEBOTO JKpaHa, Ipolecca
perucTpanuu JACUCTBUM aJMUHHCTpaTopa MEXKCETEeBOIOo »JKpaHa, Ipolecca KOHTPOIS 3a
L[EJIOCTHOCTBIO MPOTPaMMHOM W MH(OPMALIMOHHON YacTH, MPOLEAypbl BOCCTAHOBICHHUS HACTPOEK
MEXCETEBOTO IKPaHa.

3) B yacTH 3amKThl HHPOPMALHOHHBIX PECYPCOB M TIOMEIICHHUI:

a) MPaBUJIBLHOCTh OTHECEHHs 00padaThiBaeMOi MHPOPMALIUK K MIEPCOHAIBHBIM JIaHHBIM;

0) NpaBUIBHOCTb YCTAHOBJIGHHS YPOBHS 3alllUIEHHOCTH IEPCOHAJbHBIX JBIHHBIX B
MH(OPMAIMOHHOH cUCTEME;

B) 3aKpeIJICHHE TPaKJaHCKO-TIIPAaBOBOM OTBETCTBEHHOCTH B cdepe HHGOPMAIIMOHHON
0€30MaCHOCTH M COOJIIOJICHUS peXHUMa KOH(UAESHIMATFHOCTH NEPCOHATIBHBIX JaHHBIX B MPaBUIIax
BHYTPEHHETO TPYAOBOTO PACHOpPsAKA, MOJOXKEHUSIX O CTPYKTYPHBIX MOJPA3/ENeHUsIX JETCKOTOo
cajia, TOJKHOCTHBIX MHCTPYKIHUSIX PAOOTHUKOB U TPYJAOBBIX JJOTOBOPAx;



) IOPSJIOK MepeAayd IEePCOHAIbHBIX JaHHBIX OpraHaM TIOCYJapCTBEHHOH BJIACTH,
MECTHOTO CaMOYIIPABJIEHUS U CTOPOHHUM OpPraHMU3alMsIM (KOHTpareHTam);

1) IECTBEHHOCTh IPUHUMAEMBIX MEp [0 3alUTe OXPAHAEMBIX CBEICHUH B XOJ€
MOJTOTOBKM MAaTEpHAIOB K OTKPHITOMY OITyOJIMKOBAHUIO M IPH HW3TOTOBICHUHM PEKJIAMHON
IPOAYKLIAN;

€) COCTOSIHME KOH(HIICHIIMATIBHOTO JIEIIONPOU3BOJCTBA, COOINIIOJICHUE YCTAaHOBJICHHOTO
MOpsiIKa MOATOTOBKM, Yy4€Ta, UCIHOJIb30BAaHUSA, XpaHEHUS M YHMUTOXXEHUS JOKYMEHTOB,
COJIEpIKalUX [IEPCOHANIbHBIE IaHHBIE;

) BBITIOJIHEHHE TPEOOBaHMUHN IO MPABHILHOMY OOOPYZIOBAaHHUIO 3aIIAIIAEMBIX TTOMEIICHUH
U [peAOTBPAIEHHUI0O YTEYKH OXpaHSIEMbIX CBEIEHUH MpPU HPOBEACHUM MEPONPUSITHI
KOH(DHICHITNAIEHOTO XapaKTepa;

3) COOTBETCTBHUE 3AIIUIAEMBIX TOMEIICHUHN X TEXHUYECKHUM MacopTaM.

Bonee nmonpo6GHO BOMpOCHI, MOJJIEKAIINE TPOBEPKE, MOTYT PACKPBIBATHCS B OTIENIBHBIX
JOKyMEHTaX (METOJIMYECKIX PEKOMEHIAIUAX, TEXHOJIOTMUECKUX KapTax, MaMaTKax  T.II.).

Bo BpeMms npoBeneHUsI IPOBEPKH, BBISBICHHbIE HapylleHUs TpeOoBaHMUI MO 00paboTke U
3alUTE NEPCOHANBHBIX TAHHBIX JOJLKHBI OBITH 110 BOBMOKHOCTH ycTpaHeHbl. [IpoBepstomue nuia
MOTYT JJaTh PEKOMEHJAIMH [0 YCTPAaHEHUIO HAa MECTE€ OTMEUAEMBbIX HapyILIEHUH U HEJIOCTATKOB.

Hepnocratku, xKoTopble HE MOTYT OBITh YCTpaHEHbl Ha MECTE, BKJIIOUAIOTCS B HTOTOBBIN
JOKYMEHT 1O pe3ybTaTaM MPOBEPKH.

4. OdopmiieHne pe3ylbTaToB IPOBEPKU

Pe3ynbrathl mpoBepKu 0POPMIISIOTCS:

1) aKTOM - TIpU MPOBEICHUN MPOBEPKHA KOMHUCCHUEIT;

2) cy)KeOHOM 3aUCKO#l - TP MPOBEICHUH MTPOBEPKU HA3HAUCHHBIMHU CIICIIHATACTAMH.

AKT u/unu ciayxeOHasi 3amucKka COCTaBJSieTCS B JBYX JK3EMIUISIPaX U IMOJINUCHIBACTCS
YJIeHaMU KOMUCCHH.

OauH PK3eMIUISIp XpPAaHUTCS Y OTBETCTBEHHOT'O 32 OpraHMU3aIiio 00paboTKU MepCOHATBHBIX
JTAHHBIX JIETCKOTO caja. BTopoil K3eMIUIsIp XpaHUTCS B AETCKOM CaJy B YCTAaHOBJIIEHHOM HOPSIKE.
Komnus akra o npoBepke ocTaercsi B IpOBEPSEMOM CTPYKTYPHOM MOIpa3AeICHHH.

Pe3ynbTatel TpOBEpPOK CTPYKTYPHBIX TMOJpa3AeieHUuil mnepuouuecku 00001marTces
OTBETCTBEHHBIM 32 OpraHU3aIUi0 00PabOTKU MEPCOHANBHBIX JaHHBIX B IETCKOM Caay U JOBOISTCS
70 PYKOBOAMTENEH CTPYKTYpHBIX mojpaszaeneHuil. [Ipy HeoOX0auMOCTH MPUHATHUS PEHICHUH IO
pe3yibTaTaM MPOBEPOK CTPYKTYPHBIX MOJpa3/ieieHuii Ha uMs 3aBeOyIOLIero JAETCKUM CaJloM
TOTOBSTCSI COOTBETCTBYIOIINE CITYKEOHbBIE 3aMUCKU.
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